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NPABW/IA BHYTPEHHEIO TPY,0BOrO PACNOPAOKA

I. EkaTepuHbypr



1. O6wme NONOXKEHUA

1.1. Npasuna BHYTPEHHErO TPY/A0BOrO pacnopaAka 000 «UMMT» (panee - Npasuna) paspabotaHbl B
COOTBETCTBUM C TPYAOBbIM KOAEKCOM Poccuiickoit depepauum (nanee TpYyAOBOW KOAEKC) M UHBIMU
HOPMaTUBHbBIMU NPAaBOBbIMW aKTaMK Poccuiickoit Geaepalium, coaepxalmn HopMbl TPYAOBOTO
npagea.

1.2. Npasuna onpeaenatoT OCHOBHbIE NONIOKEHUA, yCTaHaBAvBalowye NOPAAOK Npuema 1 yBONIbHEHWA
pabotHukos 000 «MMMT» (aanee - UHCTUTYT), OCHOBHbIE NPaBa, 06A3aHHOCTY U OTBETCTBEHHOCTb
pabOoTHUKOB U pykosoauTens UHCTUTYTa (nanee - paboToaaTesib), PEXUM paboTbl, BpEMA OTABIXA,
npumeHaemble K paboTHWKaM Mepbl NOOLPEHNA 1 B3bICKaHMA U MHble BONPOCHI peryanposaHua
TPYAOBbIX OTHOWEHWIA paBoTHMKOB NHCTUTYTA.

1.3. Mpasuna HanpasaeHbl Ha CO34aHne yCNOBMI, CNOCOBCTBYOLLUX ahpeKTUBHOMY TPYAY,
pauMoHanbHOMY UCMONb30BAHUIO paboyero BpeMeH#, ykpenneHuio TPYA0BOI AUCLUNAUHDI.

2. MopAaAOK npuema, Nepesopa v YBo/ibHeHUA paboTHMKOB
2.1. Mpuem Ha paboTy B UHCTUTYT OCYLLECTBNAETCA HA OCHOBaHWU 3aKNKOYEHHOTO TPYA0BOrO A0roBopa.

2.2. Npuem Ha paboTy MHOCTPAHHbIX rPaAAH, UL, 6e3 rpamaaHcTBa OCYLIECTBNACTCA B obem
NOPAAKE, ECIU MHOE HE NPeAyCMOTPEHO MEXAYHAPOAHBIM porosopom Poccuiickoin deaepaunu.

2.3. MNpw 3aKn04EHUM TPYA0BOTO A0rOBOPa MUO, nocrynatowee Ha paboTy, npeabABNAET
paboTogaTenio: NacnopT uv MHOM AOKYMEHT, YA0CTOBEPAIOLIMA IMHHOCTD; TPYAOBYHO KHUKKY, 3@
WCK/IOYEHMEM Cy4aeB, KOrAa TPYA0BOM AOTOBOP 3aKNK0HAETCA gnepsble an paboTHUK NOCTYNAET Ha
paboTy Ha yCIOBUAX COBMECTUTE/NILCTBA; CTPaX0Boe CBMAETeNbCTBO rOCYAAPCTBEHHOTO NEHCUOHHOTO
CTpaxoBaHus; [JOKYMEHTbI BOWHCKOTO y4eTa - ANA 80EHHOO0BA3AHHBIX W UL, NOANENKALINX NPU3bIBY Ha
BOEHHYIO Cny6y; AOKYMEHT 06 06pa3oBaHuy, O KBaNUPUKALMK NI HaNHUN cneumanbHbiX 3HaHUA -
npu nocTynaeHun Ha paboty, Tpebyioulyto cneunanbHbix 3HaHWI MAVM cneumanbHoit noaroTosku. Mpu
3aK/I04EHUM TPYAOBOrO AOrOBOPa BNepBble TPYA0BAA KHUKKA U CTpaxoBOe CBUMAETENbCTBO
rocy,apCTBEHHOrO NEHCUOHHOTO CTPaX0BaHNA opopmnatoTca pabotopatenem. B cryyae OTCyTCTBUA
TPYA0BOW KHUMKKM B CBA3M C €€ yTPaToW, NOBPEXAEHNEM WU NO WHOM npudmnHe pabotoaatenb 06A3aH
O MUCbMEHHOMY 3aABAEHMIO NocTynatowero (€ ykasaHuem npuanHel OTCYTCTBUA TPYAOBOW KHUKKN)
0pOpMMUTH HOBYHO TPYAOBYIO KHUMKKY.

2.4. Nlnua, cBA3aHHbIE C IKCNAyaTalueit TPaHCNOPTHbIX CPEACTS, npeaoCcTaBAAIOT yAOCTOBEPEHUE Ha
Npaso ynpaBeHWA TPaHCNOPTHBIM CPEACTBOM.

2.5. /IUL0, MMEIOLLEE 3aKK0YEHNE YUPEKAEHUA MeAMKO-COLManbHOM 3KCnepTUsbl (MC3) o cTeneHu
yTpaThl NpodeccuoHanbHoM TpyAocnocobHOCTH, 06 yCTaHOBNEHNN WHBANUAHOCTH, NpeACTaBAAET
WHAMBWUAYaNbHYIO NPOrpaMmy peabunutaunn nHeannaa.

2.6. MNpw npueme Ha paboty pabotoaartens o6s3aH (o0 NnoanucaHua TpYA0BOro [I0roBOpa) 03HaKOMUTb
pabOTHMKa N0, POCMMCH C HACTOALUMMM MpaBuAamMu, UHbIMK 10KaNbHBIMU HOpPMaTUBHbIMK
AOKYMEHTaMM, UMEIOLMMMU HENOCPeACTBEHHOE OTHOLLEHMWE K TPYA0BOIN AEATEeNbHOCTH paboTHUKaA.

2.7. Ny 3aKNi0YEeHUM TPYAOBOTO AOTOBOPA COr/aWEHNEM CTOPOH MOXeT bbiTb 00yCn0BNEHO
UcrbiTaHUe paboTHUKA B LENAX NPOBEPKYN ero COOTBETCTBUA nopyyaemoi pabore.



2.8.1. UcnbiTaHue npy npueme Ha paboTy He yCTaHaBANBABTCA ANA: HepeMeHHbIX HEHLWMUH U KEHLUH,
UMeloLMX AETel B BO3pacTe 40 NONYTOPA N1ET; L, NPUrAALLEHHBIX Ha paboTy B nopaaKe nepesoaa ot
apyroro paboroaatens no COrnacoBaHuio mMexay paboToaaTenamu; UL, 3aKNKHAOLWNX TpYAOBOWM
[0TOBOP Ha CPOK [0 ABYX MECALEB; UHBIX L, B CNYHAAX, npeaycMoTpeHHbIX TPYA0BbIM KOAEKCOM
Poccuiickoit ®epepauimm, HbiMU GesepanbHbiMiU 3aKOHAMU.

2.8.2. CPOK MCMbITaHUA HE MOXET NPeBbllaTh TPeX MeCALEB, 3 A/A rnaBHoro byxrantepa u ero
3aMecTUTeNel - WEeCTU MEeCALLEB. B CPOK UCTbITaHWsA He 3aCUMTLIBAETCA NEPUOA BpeMeHHOM
HETPYA0CNOCOBHOCTHU M APYTUe NepUoAbl, KOTAA paBOTHWK BaKTUHeCKU OTCYTCTBOBAA HA pabore.

2.8.3. Mpu HeyAOBNETBOPUTENIbHOM pe3y/ibTaTe UCMbITaHWA paboToAaTenb MMeeT NpaBo A0 UCTEYEHUA
CPOKa UCMbITaHUA PACTOPrHYTb TPYAOBO AOTOBOP C pabOTHMKOM, Npeaynpeaus ero 06 sTom B
NUCbMEHHO GopMme He NO3AHEe., YeM 3a TPX AHA C yKasaHuem Npuinh, NOCNY>KMBLUMX OCHOBaHUEM ANA
NpWU3HaHUA 3TOro paboTHWKa HE BbIAEPXKABLIMM UCTIbITAHWE.

2.8.4. Ecnm B nepuog, UcnbiTaHua paboTHUK COUTET, HTO pabora He ABNAETCA ANIA HErOo NoAXOAALLEN, OH
BnpaBe pacTOprHyTb TPYAOBOW A0rosop no cobCTBEHHOMY MenaHuio, npeaynpeaus paboTtogarens B
nucbmMeHHoM hbopme 3a TpU AHA.

2.8.5. B nepu1og, ucnbiTaHna paboTHUK oba3aH cobnoaats Mpaeuna u BoINONHATL TPYAOBYIO dyHKUMIO,
06YCNOBNAEHHYIO 3aKNIOYEHHBIM C HUM TPYAOBbIM AOTOBOPOM. Bce HOpMaTUBHbIE MPaBOBbIE aKThl,
perynupyioLimne TpyA paboTHukos MHCTUTYTa, B T.4. KacaloLmeca oniaTtel TPyAd, PAacNpOCTPaHAIOTCA Ha
paboTHUKa NONHOCTbIO.

2.8.6. OTCYTCTBME B TPYA0BOM AOrOBOPE YCIO0BUIA 06 UCNbITaHNM O3HAAET, HTO pabOTHUK NPUHAT Ha
paborty 6e3 ucnbitaHuaA. B cnydae, Koraa paboTHUK daKkTuyecku aonyuieH Kk pabore 6e3 obopmneHus
TPYAOBOTO AOTOBOPA, YCN0BKE 06 UCNbITAHUU MOXKET 6bITb BKAOYEHO B TPYAOBOI J0roBOP, TONbKO €C/N
CTOPOHbI OGOPMUAY €70 B BUAE OTAE/NIbHOTO COTNALIeHNA A0 Ha4ana paboTbl.

2.8.7. ECV CPOK MCMbITaHUA UCTEK, @ pabOTHUK NPOAO/IKAET paboTy, TO OH CYMTAETCA BblAEPIKABLIMM
UCMbITaHME 1 NOCAeAyIolLee PacTOpXKeHWe TPYAOBOro A0rosopa AONYCKALTCA TONbKO Ha 06LWuX
OCHOBaHMAX,

2.9. Npuem Ha paboTy opopmAAEeTCA NpMKasoM paboTogarens, M3gaHHbIM Ha OCHOBaHUM
3aK/Il04eHHOro Tpyaosoro gorosopa. CogepaHue npukasa paborogatena A0/HKHO COOTBETCTBOBATL
YCNOBWAM 3aK/IIO4EHHOrO TPYA0BOr0 A0roOBOpa. Tpy0BO# [OTOBOP 3aK/IO4AETCA B nUcbMeHHon popme,
COCTaBNAETCA B ABYX 9K3EMNAADPAX, KAX/AbIA N3 KOTOPbLIX NOANUCHIBAETCA ctopoHamu. OanH aK3emnaap
TPYyA0BOro A0roBopa nepeaaeTca pabOoTHUKY, APYrON XpaHUTCA Y paboroparens. NMonyyeHune
pabOTHUMKOM 3K3emMniApa TPYAOBOro AOroBopa A0/KHO NOATBEPHAATLCA NOANMUCHIO PaboTHUKA Ha
3K3eMnaape TPYA0BOro AOroBOPa, XpaHawemea y paboToparens.

2.9.1. PabOTHMK, GaKTUYeCKMn AoNYLIEHHbI paboToaaTenem K paboTe, CHUTaeTCA NPUHATLIM Ha pabory
He3aBMCKUMO OT Toro, 6bin n npuem Ha paboTty odopmMNeH B nucomeHHow dopme. B atom cnyyae
pabotogarens 06a3aH opopmuThb C pabOTHUKOM TPYZ0BOW A0roBOp B nucbMeHHo dopme He nosgHee
Tpex pabounx AHe co AHA GaKTUYECKOro AONYLLEHNA paboTHuKa K pabote.

2.9.2. PaboToaarens 06A3aH B TPEXAHEBHbIA CPOK CO AHA $aKTnueckoro Hauana paboTbl 03HAKOMUTL
paboTHUKa NOA POCMMCH C NPUKA3OM O NpUeMe Ha paboTy.



2.9.3. Ha Bcex paboTHUKOB, NpopaboTaBlnX CBblWwe 5 AHel, 0POPMAAIOTCA U BEAYTCA TpyZAoBbie
KHVKKW B NOPAZKE, YCTaHOBNEHHOM AeWCTBYIOLMM 3aKOHOAATENBCTBOM.

2.9.4. Nepesog, Ha Apyryto paboTy AonycKaeTcs TONbKO C NUCbMEHHOTO COMNIACKA paboTHUKa, 3a
WCKNIOYEHUEM C/ly4aes, NPeAyCMOTPEHHbIX 4acTAMU BTOPOW U TpeTbel cTaTby 72.2 TpyAOBOTrO KOAEKCA.
3anpelyaeTca nepesoamuTh 1 nepemelarb paboTHuka Ha paboTy, NPOTUBOMNOKa3aHHyto emy no
COCTOAHMIO 340POBbA.

2.10. MpexkpalueHue TPYAOBOro AOrOBOPa MOXKET UMETb MECTO TO/IbKO NO OCHOBAHUAM,
npeaycMOTPEHHbIM TPYA0BbIM 3aKOHO4aTeNbCTBOM Poccuiickon Pepepaumn, a8 UMEHHO: - COrNalleHune
CTOPOH; - UCTEYEHMe CPOKa TPYA0BOrO AOTOBOPA, 32 UCK/IOYeHWEM Cy4aes, Koraa TpyAoBble
OTHOLWIEHMA PaKTUHECKN NPOAO/IKAKOTCA N HA OfjHa U3 CTOPOH HE notpeboBana Mx NPeKpaLLeHus; -
pacTOp}KEHWe TPYA0BOro A0roBOpa No UHULMaTUBE pabOoTHMKa; - pacTop}KeHue TPYAO0BOro AO0roBopa Mo
HUuMaTmee paboTogarens; - nepesos paboTHuKa no ero npocbbe uam c ero cornacua Ha pabory K
Apyromy pabotogaTenio Uau nepexos, Ha BblIbopHyto paboTy (A0MKHOCTB); - OTKa3 paboTHKKa OT
NpoAoMKEeHUA paboTbl B CBA3M CO CMEHOM COBCTBEHHMKA MMYLLECTBA Opraln3auin, C U3MeHeHuem
NOABEAOMCTBEHHOCTM (MOAYUHEHHOCTH) OpraHn3aLum nubo ee peopraHu3saumeit; - otkas paboTHuka ot
npoAo/XKeHua paboTbl B CBA3W C U3SMEHEHUEM ONpeAe/ieHHbIX CTOPOHaMM YyCNOBWiA TPYA0BOrO
[0roBOPa; - 0TKa3 paboTHMKa OT Nnepesosa Ha ApYryto paboTy, Heo6Xx0ANMOro emy B COOTBETCTBUM C
MeANUMHCKMM 3aKkntodeHnem, ibo oTcyTCTBUA Y paboToaaTens COOTBETCTBYIOWEN paboThl; -
06CTOATENLCTBA, HE 3aBMCALLME OT BO/IM CTOPOH; - HAPYLIEHWe YCTaHOBNEHHbIX TpynoBbIM KOAEKCOM
WM MHBIM GeaepanbHbIM 3aKOHaM NPABUA 3aKNI04EHWUA TPYA0BOro AOTOBOPA, eC/n 3TO HapyLleHue
MCKIOYaeT BO3MOXHOCTb NPOAo/KeHUsA paboThl. TpyA0BOW A0rOBOP MOXKET 6bITb NPEKPALLEH U MO
APYrUM OCHOBaHUAM, NPEAYCMOTPEHHbIM TPYA0BbIM KOAEKCOM M MHBIMA denepanbHbIMKU 3aKOHAMM.

2.10.1. PaBOTHUK MMEET NpaBo pacToprHyTb TPYA0BOW A0TOBOP, NpeAynpeauns o6 aTom paboTogarens
He no3aHee Yem 3a Ase Heaenu. Mo cornaleHnio Mexay paboTHUKOM U paboTogarenem TpyA0BoiA
[0rOBOP MOXeT BbiTb PaCTOPrHYT M A0 UCTEYEHWUA CPOKA NpeAynpexaeHUs 06 yBosibHeHuu. Mo
WCTEeUEeHWM CPOKa NpeaynpexaeHns o6 yBonbHeHWy paboTHUK BNpaBe NpeKkpaTuTL paboty, a
paboToaatens B nocneaHuin AeHb paboTbl 06A3aH BbIAATL pabOTHUKY TPYAOBYIO KHUXKY, ApYyrie
LOKYMEHTbI, CBA3aHHbIe ¢ paboToi, N0 NUCbMEHHOMY 33ABNEHUIO pabOTHMKa U NPOMU3BECTM C HUM
OKOHYaTe/IbHbIi pacyeT. CpoUHbI TPYAOBO# AOrOBOP PAacTopraeTcs C UCTEHEHUEM CPOKaA ero gewncTeus,
0 yem paboTHMK A0/MKEH BbITb NPeaynpexaeH B nUCbMeHHo hopme He MeHee YeMm 3a 3 KaneHAapHbIX
[HA [10 €ro yBONbHEHMA. [loroBop, 3aK/04eHHbIV Ha BPEMA UCNONHEHNUA obsazaHHOCTe
oTcyTCTBYIOWEro paboTHUKa, pacTOpraeTca ¢ BbIXOA0M 3TOr0 paboTHWUKa Ha paboTy.

2.10.2. NpekpalyeHne TPYA0BOro A0roBopa 0GOPMNAGTCA NPUKA3OM MHCTUTYTa. 3anucy 0 NpUYnHaX
YBO/NIbHEHUA B TPYAOBYIO KHUXKY MPONU3BOAATCA B TOYHOM COOTBETCTBUM C GopMYNIMPOBKOA
NelCTBYIOLLEro 3aKOHOAATENbCTBA U CO CCbIIKOI HA COOTBETCTBYIOLLYIO CTaTbIO, NYHKT Tpyaosoro
Kopekca. Bo Bcex cnydanx AHEM yBO/IbHEHWUA CUMTAETCA nocneaHuWin aeHb paboTbl.

2.11. Cnopbl 06 ysonbHEHWM pabOoTHMKA peLlatoTca B CyAe.
3. OcHOBHble npasa U 06a3aHHOCTU pabOTHNKOB
3.1. Pa6oTHUK MMeeT NpaBo:

W3MEHSITb U PacTOPrHyTb TPYA0BOM AOrOBOP B MOPAAKE U HA YCIOBUAX, YCTAHOBNEHHBIX TPYAO0BbIM
3aKOHOJATeNbCTBOM M TPYA0BbIM JOTOBOPOM;



Ha npeaocTaBneHue emy paboyero mecra, COOTBETCTBYIOLLEr0 YCAOBUAM, NPeAyCMOTPEHHbIM
rocyAapCTBEHHBIMM CTaHAAPTaMU U Npasnaamu 6e30nacHOCTU TPYAR;

CBOEBPEMEHHO U B NONHOM 0bbeme noay4ate 3apaboTHyI0 niaty, NpeayCMOTPeHHYIO TRYAOBBIM
[LOrOBOPOM;

Ha OTAbIX B COOTBETCTBUY, C TPYAOBLIM 3aKOHO4aTeNnbCTBOM Poccuiickon Pegepaumu, cogepraum
HOPMbI TPYA0B0TO Npasa, Npasunamu BHYTPEHHEro TPYA0BOTO PacnopaaKa, [encTeyloWwmUMU B
MHcTUTYa U TPYA0BBIM A0r0BOPOM;

nony4atb NOMHYIO AOCTOBEPHYIO nHdopmaumio 06 ycnoBuax Tpyaa U Tpe6oBaHUAX OXpaHbl TPYAA Ha
csoem pabouyem mecrte;

Ha NOArOTOBKY U AONONHWTENbHOE npogeccnoHanbHoe obpasosaHue B NOPAAKE, YCTaHOB/IEHHOM
TpyaosbiM KogeKcom PP, uHbIMK denepanbHbIMM 3aKOHaMU

Ha 3alUMTy CBOMX TPYAOBbIX NPas, CBOGOA 1 3aKOHHbIX UHTEPECOB BCEMN He 3anpeLieHHbIMKU 3aKOHOM
cnocobamu Ha paspeLueHue MHANBUAYaNbHBIX U KONNEKTUBHBIX TRYAOBBIX CNOpOB, BKNIOYaA NPaBo Ha
3a6acTOBKY, B NOPAAKE, YCTaHOBNEHHOM TpyA0BbIM KOAEKCOM P®, uHbIMKU heaepanbHbIMW 3aKOHaMU
Ha BO3MeLLEHWe BPesa, NPUYNHEHHOTO eMy 13-33 UCMOHEHUA TPYAOBBIX obazaHHOCTEH, ¥
KOMNEHCaLWMIo MOpasbHOro Bpeaa B NopAAKe, yCTaHOBNEHHOM TpyAOBbIM KOAEKCOM P®, MHBIMU
denepanbHbIMU 3aKOHaMK Ha 0bA3aTenbHOE counanbHoe CTpaxoBaHWe B Cy4anx, NPeAyCMOTPEHHbIX
dbesepanbHbIMM 3aKOHaMW Ha NpeAoCTaBNeHne npeAycMOTPeHHbIX TPYA0BbIM KOAEKCOM PP rapaHTUit
NPV NPOXOXKAEHUM AMCNAHCEPU3ALUM Ha NHbIE NPaBa, npeAycMOTPEHHbIE TPY/0BbIM
3aKOHOAATENLCTBOM W MHBIMWA HOPMATUBHBLIMU NPABOBLIMM AKTAMMU, cofepaliMumu Hopmbl TPYA0BOTO
npasa, NoOKaNbHbIMM HOPMATUBHBIMM aKTamMK, TPYA0BbLIM [OrOBOPOM, KONNEKTUBHBIM AOTOBOPOM U
cornaweHnaMun.

3.2. Pa6oTHUK 06A3aH:

n06pOCOBECTHO MCMONHATL TPYAOBbIE 0653aHHOCTH, BO3IOEHHbIE HA HETO TPYAOBbIM JOrOBOPOM;
cobni0AaTh HacToALLME NPaBUAa BHYTPEHHEro TpyA0BOro pacnopsAAKa, MHble I0KaNbHbIe HOPMATUBHbIE
aKTbl paboTopgarens; cobnoaaTh TPYA0BYIO ANCUUNANHY; BbINOMHATL YCTAaHOBNEHHbIE HOPMbI TPYA3;
cobnopath TpeboBaHMA NO OXpaHe Tpyaa U obecneyeHuio 6esonacHocTH Tpyaa; 6eperkHO OTHOCUTBEA K
umyuectsy pabotoaarens, Apyrux paBOTHUKOB, a TaKXe K MMYLLLECTBY TRETbUX /LY, KOTOPOE HaxoauTCA
y paboTopaatens, ecnu paboroaarens HeceT OTBETCTBEHHOCTL 33 COXPaHHOCTb 3TOMO0 UMYLLECTB3;
He3ameAnuTeNbHO coobuate HenocpeACTBEHHOMY UK BbILLIECTOALLEMY PYKOBOAUTENIO O
BO3HWUKHOBEHWM CUTYaLMK, KOTOPAA MOXKET NPeACTaBNATb YrPO3Y XKUSHA U 3[0pOBbIO NOAEN,
COXpaHHOCTM UMyLecTBa paboToaaTena, pabOTHUKOB, @ TaK)Ke UMYLLECTBY TPETbUX UL, KoTopoe
HaxoauTca y paborogatens u paboroaarenb HeceT OTBETCTBEeHHOCTb 33 COXPaHHOCTb 3TOr0 UMYLECTBA,
0 HEeCYacTHOM Cay4ae, NpousoLWweWemM Ha NPOU3BOACTBE, 06 yXyALWeHUN COCTOAHNA CBOETO 340POBbA,
B TOM YUCNE O NPOABAEHUM NPU3HAKOB OCTPOTO npodeccuoHanbHoro 3abonesanna (oTpaBnenun);
noaaepxusaTth cBoe pabouee MecTo 8 NOPAAKE U yucroTte; cobnogatb yCTaHOB/IEHHbI paboTogaTenem
NOPAAOK XpaHeHUA AOKYMEHTOB, MaTepuasbHblX U [iEHEXHbIX LEHHOCTE; BECTH cebA BEXAUBO U HE
[0nycKaTb:

1) rpyboro nosegeHus;



2) no60ro BrUAA BbICKa3bIBAHUIA ¥ AEWCTBUIA ANCKPUMUHALMOHHOTO xapaKTepa no npu3HaKkam nona,
BO3pacTa, pachl, HALlMOHaNLHOCTH, A3bIKA, FPAXKAAHCTEA, COLManbHOTo, UMYLLECTBEHHOTO UK
cemMelHOro NONOXEeHUA, NOANTUYECKUX UAN PENUTUO3HDBIX npeanoYTEHNUN;

3) yrpo3, 0CKOpP6UTENbHbIX BbIPAXKEHWIA MK PENAUK, [eACTBUM, NPENATCTBYIOLLUX HOPMANbHOMY
0BLWeHMIO UK NPOBOLUMPYIOLMUX NPOTUBONPABHOE NOBEAEHWE. cobntopats 3anpet pabortogarens Ha
WUCMO/b30BaHMe B IMYHbIX LeNAX MHCTPYMEHTOB, npMcnocobneHnit, TEXHUKK, obopynosanus,
AOKYMEHTALMMU W MHBIX CPEACTB, B TOM Yncie ceTu MHTepHeT, NpeAoCTaBIeHHbIX paboTopatenem
paboTHUKY 419 UCMONHEHWUA TPYAOBbIX obasaHHOCTel; cobnogats 3anpet pabotogarena Ha
MCnonb3oBaHue paboyero BpeMeHu AN PeleHns BONPOCOB IMYHOTO XapakTepa, B TOM YUCAE ans
AWYHBIX TenedOHHbIX Pa3roBOPOB, KOMMNLIOTEPHBIX UIP, YTEHUA KHWUT, raser, WHOW NUTEPATYPBbI, HE
CBA3aHHOM C TPYA0BOM AeATeNbHOCTbIO paboTHUMKa; cobaloaaTh 3anpet paborogaTtena Ha KypeHue B
nomeLLeHuAx opuca sHe 060PYA0BAHHbIX 30H, NPeAHA3HAYEHHDIX ANA 3TUX ueneit; cobnopatb 3anpet
paboToaatena Ha ynotpebnerue B paboyee BpeMA aNKOroNbHbIX HANUTKOB, HAaPKOTUYECKUX U
TOKCUYECcKmx selecTs; cobnlogaTh NpaBuna BHEWHero BUaa, ycraHoBNEeHHbIe paboToparenem; B cnydae
HeBbIXOAa Ha paboTy B CBA3M C BPEMEHHO HETPYAOCNOCOBHOCTLIO MK NO WHOW NPUYUHE U3BECTUTbL O
NpUYMHaX HEBbIXOAA HEMOCPEACTBEHHOIO PYKOBOANTENA No6bIM AOCTYNHbIM cnocobom (no TenedoHy,
MO 3NEeKTPOHHOM NoYTeE, MHbIM CNOCOBOM). NPEeACTaBUTL CNPaBKY MeULMHCKOWN opraHusauuu,
NOATBEP}KAAIOLLYIO MPOXOXAEHWE AUCNaHcepnsaunm B AeHbL (aHu) ocBoboxkaeHUA oT paboTbl.
UCMONHATL UHble 06A3aHHOCTHU, NPEeAYCMOTPEHHbIE TPYA0BbIM 33KOHOAATENIbCTBOM U MHBIMM
HOPMaTMBHbIMM NPaBOBLIMM aKTaMM, COAEPHKALMMI HOPMbI TPYA0BOTO NPABa, NIOKaNbHbIMU
HOPMaTUBHbIMM aKTamMK, TPYA0BbIM AOTOBOPOM, KONNEKTUBHbBIM AOTOBOPOM U COrnaleHnaMM.,

4. OcHOBHble npaBa u obasaHHoOCTU paboTofaTtens
4.1 Pabotogaresb UMeeT NpaBo:

3aKNK0YaTh, U3MEHATb U PacTOPraTh TPYAOBbIE JOr0BOPbI C PABOTHUKaMK B NOPAAKE U HA YCNOBUAX,
KOTOpble yCcTaHoBNEeHbI TPYAOBbLIM KoAEKCOM PD, MHbIMM denepanbHbiMU 3aKOHaMK. [TooWPATL
paboTHUKOB 3a A06POCOBECTHDIN 3PGEKTUBHBIN TPYA, Tpe6osaTb OT pabOTHUKOB UCNOTHEHUA UMK
TpyAoBbiX 06a3aHHOCTEN, BEpPeXHOro OTHOLIEHUA K MMYLLIECTBY paboroparens, paboTHUKOB, K
MMYLLECTBY TPETbUX UL, KOTOPOE HaXOAWTCA Y paboToaTtens U No KOTOPOMy paboTtogarenb Hecet
OTBETCTBEHHOCTb 33 COXPAaHHOCTb 3TOTO MMYLLECTBA, COBNOAEHUA HACTOALLNX Mpasua BHYTPEHHEro
TPYAOBOTO pacnopaaka. [pusnexkatb paboTHWUKOB K AMCLUMNAMHAPHOW U MaTepuanbHOM
OTBETCTBEHHOCTU B NOPA/KE, YCTaHOBNEHHOM TpyAOBbIM KOAEKCOM P®, nubimu pepepanbHbiMu
3aKoHaMu. MpUHUMATD NOKaNbHbIE HOPMATUBHbIE aKTbl U TpeboBaTh OT pabOTHUKOB WX COBI0AEHNA, B
ToM uncne Tpebosatb OT paboTHMKOB cobalOAEHUA 3aNpeTos Ha:

1) UCNONB3OBAHME B MMUHBIX LLEENAX UHCTPYMEHTOB, NPUCNocobneHu i, TeXHUKK, 0BOpYyA0BaHUA,
[OKYMEHTALIMM W MHBIX CPEACTB, B TOM YnCAe ceT MHTepHeT, NpeAoCTaBIeHHbIX paboTtopatenem
paboTHUKY ANA UCNONHEHWUA TPYAOBbIX obazaHHOCTEMH;

2) ucnonb3osaxue paboyero BpemMeHU ANA PeLieHa BONpOCOB IMHHOTO XapakTepa, B TOM Yyucne ana
JIMYHBIX TENEePOHHbBIX Pa3rOBOPOB, KOMMBIOTEPHDBIX U, YTEHWA KHUT, raser, WUHOW NUTepaTypsbl, He
CBA3aHHOM C TPY/A0BOM AEATENbHOCTbIO PaBOTHNKA;

3) KypeHue B nomeleHuax odpuca, BHe 060pyA0BaHHbBIX 30H, NPeAHA3HA4EHHbIX AR 3TUX Lenein;

4) ynotpebneHue B paboyee BpeMA aNKOro/IbHbIX HANWUTKOB, HAPKOTUHECKUX 1 TOKCUYECKWX BELLECTB.

-



Tpe6osaTb OT paboTHUKa NOAAEPKMBATL CBOE pabouyee MeCTo B NOPAAKE W YUCTOTE, cobnoaathb
KOHTPONbHO-NPOMNYCKHOI pexum. TpebosaTb OT paboTHMKa BEXNNBOTO noBeAeHWA U He A0NyCKaTb:

1) rpyboro nosegeHus;

2) no60Oro BUAA BbICKA3bIBAHMI U AEMCTBUI AMCKPUMUHALMOHHOTO XapaKkTepa no npusHaKam nona,
BO3pacTa, Pachl, HALMOHANLHOCTH, A3bIKA, FPAXAAHCTBA, COUNANLHOTO, UMYLLECTBEHHOTO nnu
CEMEIMHOrO NONOKEHUA, NONUTUYECKUX MU PEAUTMO3HbIX NPEANOYTEHWHA;

3) yrpo3, 0cKOpb6UTENbHbIX BbIPAXKEHWA MK PENUK, [AelCTBMiA, NPenATCTBYIWMUX HOPManbHOMY
0B6LIEHMIO MU NPOBOLIMPYIOLMX NPOTUBONPaBHOE NOBEAEHWE. Peanv3oBbiBaTb Npasa cCoOrnacHo
3aKOHOAATeNbCTBY O CNeLuanbHON OLEHKE yCaoBuiA TpyAa. OCYLECTBAATL UHBIE npaea,
NpeAyCMOTPEHHbIE TPYAOBbIM 3aKOHOAATE/IbCTBOM U MHBIMU HOPMATUBHLIMU NpaBOBbIMUW aKTaMW,
COAEPKaLMMMU HOPMbI TPYAOBOTO NPaBa, I0KaNbHbIMK HOPMATUBHBIMM aKTamu, KONNEKTUBHbBIM
[LOrOBOPOM, COF/IaleHUAMM U TPYAO0BbIM JOTOBOPOM.

4.2. Pabotogartenb 06a3aH:

Co6n10AaTb TPY/A0BOE 3aKOHOAATENLCTBO M MHbIE HOPMATUBHbIE NPABOBbLIE aKTbI, B TOM yucne
NIOKaNbHble HOPMaTMBHbIE aKTbl, @ TaKXKe YCN0BUA cornaweHuit U TPYA0BbIX AOT0BOPOB.

NpepoctaenaTb paboTHUKam paboTy, NpeayCMOTPEHHYIO TPYA0BLIM AOTOBOPOM.

O6ecneunsaTb 6e30MacHOCTb, @ TAKXKE YCNOBUA TPYAA, KOTOPbIE COOTBETCTBYIOT rOCYAAPCTBEHHBIM
HOpPMaTUBHbIM TPpeboBaHMAM OXpaHbl TPyAa.

O6ecneunsaTs paboTHUKoB 06OpYyA0BaHUEM, MHCTPYMEHTAMMU, TeXHWUYECKOMN JOKYMEHTaUMUel 1 UHbIMK
cpeacTBaMu, HeOBXOAUMbIMM A/1A UCNONHEHUA UMW TPYA0BbIX 06Aa3aHHOCTEN.

0O6ecneynsaTh paboTHUKaM paBHyio ONAaTy 3a TPYA PaBHOM LIEHHOCTU, He AOMNYCKaTb AUCKPUMUHALUY.
BecTi y4eT BpemeHm, GakTMHecKu 0TpaboTaHHOro KaXKAbIM paboTHUKOM.

Bbin/1auuBaTh B NONHOM pasmepe NpuYMTaloLlyloca paboTHUKam 3apaboTHyto NnaTy B cnegytouimne
CPOKM: 3a NePBYI0 NON0BUHY Mecaua — 20-23-r0 YuC/a KAXAOTO MecAla, a 3a BTOPYIO NONIOBUHY MecALa
— 5-7-r0 YUNCNA KAKAOTO MECALA, CNeAyIOLLEero 3a pacHeTHbIM. ECv AeHb BbINAATDI cosnagaeTc
BbIXOAHbLIM MW HEpaboyYum NpasAHUYHBIM AHEM, 3apaboTHaA nnaTa BbinaymnsaeTca paboTHUKY
HaKaHyHe 3Toro BbixoaHoro (Hepaboyero npasgHUYHOTO) AHA.

3HaKOMUTb PaBOTHUKOB NOA NOANMCH C IOKA/NbHLIMU HOPMATUBHBIMM aKTaMU, HenocpeACTBEHHO
CBA3aHHbIMM C UX TPYAOBOI AEATENIbHOCTbIO.

CBOEBPEMEHHO BbINOHATL NpeanucaHna GeaepanbHoro opraka MCNONHWUTENBHOMW BNACTH,
YNONHOMOYEHHOrO Ha OCyllecTBneHue gpesepanbHoro rocyAapcTBEHHOro HaA30pa 3a cobioaeHnem
TPY/ZI0BOTO 3aKOHOAATENbCTBA U UHBIX HOPMATUBHbIX NPABOBLIX AKTOB, coaepKalinx Hopmbl TPYA0BOTO
npasga, Apyrux penepanbHbix OPraHoBs ACMONHUTENLHOM BNACTU, OCYLLLECTBARIOLMX FOCYAAPCTBEHHbI
KOHTpONb (HaA30p) B YCTAHOBNEHHOW Chepe AeATENbHOCTH, yNaunBaTh wrpadbl, HANOXKEHHbIE 33
HapyLLEHUA TPYAOBOrO 3aKOHOAATENbCTBA U UHBIX HOPMATUBHBIX NPABOBBIX aKTOB, COAEPKALLMUX HOPMbI
TpyAOBOro npasa.

O6ecneqnsarh BbITOBbIE HyXKAbl PABOTHUKOB, CBA3aHHbIE C UCNONHEHWEM MMM TPYAOBbIX

obAzaHHOCTEMN.



OcyuiecTBNATL 06A3aTENbHOE COUMANbHOE cTpaxoBaHve paboTHWKOB B NOPAAKE, yCTaHOB/EHHOM
denepanbHbIMKU 3aKOHAMMU.

BoamewaTh BpeA, NPUYnNHEHHbI paboTHWKam 13-3a MCMONHEHNA UMM TPYAOBbIX 0B6A3aHHOCTEN, @
TaKKe KOMNEHCMPOBaTh MOPaNbHbIi BPeA B NOPAAKE U Ha YCNOBUAX, KOTOpble yCcTaHoBAEHbl TPYA0BbIM
KopeKkcom PO, apyrumu peaepasnbHbiMU 3aKOHAMU U UHBIMU HOPMaTMBHbIMU NPABOBLIMU aKTaMK PD.

OTcTpaHATb OT paboTbl pabOTHMKOB B CAYH3AAX, npeaycMmoTpeHHbix TpyA0BbIM KOAEKCOM P®, nHbIMU
HOPMaTUBHbLIMW NPaBOBbLIMWU aKTaMU PO,

NpegocTaBnaTb paboTHUKAM 000 « UNMT», npeaycMmoTpeHHble TPYA0BbIM KOAEKCOM P® rapaHTumn
Npu NPOXOMXKAEHWUM AUCNAHCEPU3aLnK. UCnoNHATL UHble 06A3aHHOCTH, NPEAYCMOTPEHHbIE TPYAOBbLIM
3aKOHOZAaTeNbCTBOM, B TOM YMC/I@ 33aKOHOAATeIbCTBOM O cneumanbHOM OLEeHKe yCNOBWIA TPYA3, U
WHbIMW HOPMaTMBHbIMK NPaBOBbIMU aKTaMU, COAEPKALMMM HOPMbI TPYA0BOrO NPaga, KONNEKTUBHbBIM
[OrOBOPOM, COMNALWEHUAMM, NOKANbHBIMU TPYA0BbIMU aKTamu ¥ TPYA0BbIMW JOTOBOPAMMU.

5. OTBETCTBEHHOCTb 32 HapyleHWe TPYAOBON AUCLUNIUHDI

3a HapyLeHWe TPyA0BOH AUCLUUNAWHDI paboTogatenb NPUMEHAET caedytomne AucumMnInHapHble
B3bICKAHUA: - 3aMEYaHUE; - BbIrOBOP; - YBONIbHEHWE MO COOTBETCTBYIOWAM OCHOBaHMUAM,
npeaycmMoTpeHHbIM TpyA0BbIM KOAEKCOM Poccuinckoit Pepepaumu.

[ucumnanHapHble B3bICKaHWA NPUMEHAIOTCA AMPEKTOPOM 000 «UMNMT». [lo HaNOKEHWUA B3bICKAHWUA OT
HapyLuTens TPYA0BON AUCLUNAUHBI AONKHDbI 6bITb 3aTpeB60BaHbl NUCbMEHHbIE 0BBACHEHNA. Ecnv no
UCTeueHNUM AByx paboumnx AHe yKasaHHoe obbAcHeHWe paboTHMKOM He NpeAoCTaBaeHo, TO
COCTaBNAETCA COOTBETCTBYIOWMMIA aKkT. HenpeacrasneHune paboTHUKOM OBBACHEHWUA HE MOXET CIYHUTL
NpenaTcTBUEM ANA NPUMEHEHWUA B3bICKAHWA.

[IUCLANANHAPHbIE B3bICKaHUA NPUMEHAIOTCA HENOCPEACTBEHHO NOCAE o6Hapy»KeHUA NPoCTynKa, HO He
NO3/AHEe OAHOr0 MecALa CO AHA ero 06HapyXeHusA, He C4nTan BpEMEHHU BonesHn uav npebbiBaHUA
pabOTHMKA B OTNYCKE, a TaKKe BpeMeHH, He0bX0AUMOTO Ha y4eT MHEHUA NPeACcTaBUTENbHOTO OpraHa
pabOTHMKOB. B3bicKaHWe He MOXeT BbiTb HANOXEHO NO3AHEe WeCTH MeCALeB CO AHA COBEPLUEHUA
NPOCTYNKa, a no pe3ynbTaTam Pesu3umn nau NpoBepKM dUHAHCOBO-XO3ANCTBEHHO AGATENBHOCTH - HE
nosaHee ABYX NIeT CO AHA ero copepweHuns. B ykasaHHble CPOKM HE BK/IOYAETCA BPeMA NPOU3BO/ACTBA NO
YyronoBHOMY Aeny.

3a KaKA0e HapyleHWe TPYA0BOM AUCLUMNANHBI MOXKET 6bITb HAIOMEHO TONBbKO OAHO AUCUMNANHApHOE
B3bicKaHMe. [Py HaNoKeHUM AUCLIUNIMHAPHOTO B3bICKaHUA A0/KHDI Y4UTHIBATbCA TAXKECTb
CoBepLIEHHOrO NPOCTYNKa, 06CTOATENLCTBA, NPY KOTOPbIX OH COBEPLIEH, npeawecTsyiowan pabora u
noseaeHue paboTHuKa. MprKas o NPUMEHEHNUN AUCLUNUNNHAPHOTO B3bICKAHMA C YKa3aHWem MOTUBOB
ero npumeHeHus obvABAETCA (coobiyaeTca) paboTHUKY, NOABEPTrHYTOMY B3bICKaHUIO, NOA pocnuch B
TeyeHue Tpex pabounx AHE CO AHA ero N3/AaHUA, He CYUTaR BPEMEHN oTcyTcTBuA paboTHMKa Ha pabore.
EcAu B TEYEHME roAa CO AHA NPUMEHEHWUA ANCUMNNMHAPHOTO B3bICKAHUA paboTHUK He byaeT
NOABEPrHYT HOBOMY AUCUMNANHAPHOMY B3bICKAHWIO, TO OH CUMTAETCA HE UMEIOLLMM ANCLUNIMHAPHOTO
B3bICKaHMA.

[McuMnANHapHOE B3bICKaHMe A0 UCTEHEHUA roAa Co ARA Ero npUMeHeHUA MOXET BbiTb CHATO
pabotoaarenem no ceoei WHUUWaTHBE, NOo XOAAaTanCTBY HENOCPeACTBEHHOIO PYKOBOANTENA UAN
TPYAOBOTO KONNEKTUBA, eC/U NoABeprHyThIi AUCUMNANHAPHOMY B3bICKAHUIO HE coBepLUKnI HOBOMO
NPOCTynKa u npoasun ceba Kak n06pocoBecTHbI paboTHUK.



6. UHble BONpPOCbl pery1npoBaHua TPYA0BbIX OTHOLIEHUMN

PaBOTHUK MMEET NPaBo KaN0BaTbCA Ha AONYLIEHHbIE, N0 Ero MHEHWIO, HapyLlleHuA TPyA0BOro
33aKOHOATENLCTBA M HACTOALMX Mpasun HENOCPeACTBEHHOMY PYKOBOAMTE/IO U PYKOBOACTBY
UHcTuTyTa.

PaBOTHMK BNpaBe NPeACTaBNATb NPEANIOKEHUA N0 YNYHIWEHMIO OpraHusaumnmn TpyAa 1 no Apyrum
BOMPOCaM, pery/iMpyemMbiM HacTOALLMUM [TONOKEHNEM. YKa3saHHble anobbl v NPeaNOKeHUR
NpeACTaBNAIOTCA B NUCbMEHHOM! dopme.

MpW HaAWYUK UHAUBUAYANBHDIX (KONNEKTUBHbIX) TPYAOBbIX CNOPOB X PACCMOTPEHNUE U paspelieHine
NPOW3BOANTCA B COOTBETCTBUM C TPyAO0BbIM KOAEKCOM Poccuiickoit ®epepauunn, pegepanbHbiMu
3aKOHaMW, HacToALMMM [paBunamu, NPy 3TOM CTOPOHBI CNOPA A0/MKHbI NPUHUMATE Bce Heobxoavmble
Mepbl AN1A UX Pa3peLleHnA B NepBayto o4epeab NyTem neperosopos.

Pa6oTHUKK 000 « UMMT» A0/MKHbI NPU BbINO/HEHUW CBOUX TPYAOBBIX ob6azaHHoOcTEN cobnogats B
ofexae CTporuii 4enoBoi CTUNb.

Mepep, Tem, Kak NOKUHYTb paboyee MecTo B KOHUE pabouero AHA, PaBOTHUK AO/KEH 3aKPbITb OKHa
[Bepw CBOEro kabuHeTta v BbIK/IIOYNUTL CBET. PabOTHUK, yXOAAWMIA NOCNEAHUM 13 oduca, nposepaeT Bce
OKHa, ABEPU W CBET, CAAET K/IOY Ha OXpaHy M PacnucbIBAeTCA B XypHAne.

3anpewjaeTcsa:

- YHOCUTb C MecTa paboTbl UMYLLECTBO, NPEAMETbI UM MaTepuansl, npuHagnexalume UHcTutyTa, bes
NONIYYEHMA Ha TO COOTBETCTBYIOLLErO paspelleHus;

- KYPWUTb B MeCTax, rae B COOTBETCTBUM C TPEBOBAHUAMM TEXHUKM fe30nacHOCTU 1 NPOU3BOACTBEHHOM
CaHUTapuu YCTaHOB/IEH TaKOM 3anper;

- FOTOBWTb NULLY B Npeaenax opuca;
- UCNONb30BaTb MHTEPHET, 3NEKTPOHHYIO NOYTY U UHbIE BUADI CBA3U B HenpodUAbHbIX LEeNAX;

- NPUHOCUTB C cOBOW MK yNoTPeBAATL aNKOTONbHbIE HANWUTKY, NPUXOANTD B MHCTUTYT UK HaxoamuTbeA
B HEit B COCTOAHUM aNKOTrONBbHOTO, HAPKOTUYECKOTO MW TOKCUYECKOTO ONbAHEHWA. PaBoTHUKM
HE3aBUCHUMO OT AOMKHOCTHOTO NONOKEHUA 06A3aHbI NPOABNATL BEXINBOCTD, YBAKEHNE, TEpPNUMOCTb
KaK B OTHOLLEHUAX MEXAY COBOA, TaK U NPY OTHOLEHMAX C KIMEHTAMWU U NOCETUTENAMM. B 000

« UMMT» ycTaHasamsaeTca npasuno o06pallarbea K pyKoBOACTBY NO UMEHN n Ha "Bol".

C npasunamu BHyTPEHHEro TpyA0BOro PacnopaaKa A0/MKHbI 6bITb 03HAaKOMAEHbI Bce paboTHUKM
WHcTUTYTa , BKNKOYAA BHOBb NPUHUMaeMbIX Ha paboty



